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STANDING ORDER NO.42/2005  

  

  

 �������Atten t ion  o f  a l l  t he  o f f i ce r s  i s  i nv i t ed  to  t he  

p rovi s ions  o f  Righ t  t o  In fo rmat ion  Act ,2005 .  The  Act  has  been  p l aced  on  

the  in t ranet .  Al l  Off i ce r s  a re  r eques t ed  to  go  th rough  the  p rovi s ions  o f  t he  

Ac t .�  The  Act  comes  in to  fo rce  wi th  ef fec t  f rom 13
t h

 Oc tober ,2005  

  

2 .  ���� In  t e rms  o f  Sec t ion  6  ( I)  o f  t he  Ac t  an y person  who  des i res  

t o  ob ta in  an y in fo rmat ion  under  th i s  Ac t  can  make  a  reques t  th rough  an  

app l i ca t ion  in  wr i t ing  o r  t h rough  e l ec t ron ic  means .�  Such  in fo rmat ion  i s  

t o  be  fu rn i shed  wi th in  30  days  o f  t he  rece ip t  o f  the  reques t .  � In  t e rms  o f  

Sec t ion  7  ( I)  o f  t he  Ac t ,  t he  reques t  can  be  re j ec t ed  on ly fo r  an y o f  t he  

reasons  speci f i ed  in  Sect ion  8  & 9 .�  To  fac i l i t a t e  exped i t i ous  d i sposa l  of  

a l l  r eques t s  fo r  i n fo rmat ion  rece ived  under  Sec t ion  6  o f  t he  Act  and  fo r  

e f fec t ive  mon i to r ing  o f  t he  p rogres s  in  d i sposa l  o f  a l l  such  reques t s ,  t he  

fo l lowing mechanism has  been  devi sed  which  must  be  sc rupulous ly 

fo l lowed b y a l l  the  concerned  o f f i ce rs .  



  

3 .  ����All  app l i ca t ions  seeking  in fo rmat ion  under  Sect ion  6  o f  t he  

Ac t ,  addressed  to  the  Commiss ioner  (Ex por t s )  /  Cen t ra l  Publ i c  In fo rmat ion  

Of f i ce r  fo r  Expor t  Commiss ionera t e ,  sha l l  be  p rocessed  in  t he  Appra is ing  

Main  (AM -X) sect ion  o f  Ex por t  Commiss ionera t e .�  Ass t t .Commiss ioner  

(AM-X)  sha l l  be  d i rec t l y respons ib l e  fo r  ensu r ing  p roper  r ece ip t  o f  a l l  such  

app l i ca t ions ,  i s sue  o f  acknowledgement s ,  co l l ec t ing  in format ion  f rom the  

concerned  uni t s  /  s ec t ions  and  fu rn i sh ing  the  des i red  in fo rmat ion  to  t he  

app l i can ts .�  Fo r  th i s  work  he  shal l  be  as s i s t ed  b y the  Appra ise r  pos t ed  in  

t he  Appra is ing  Main  (Expor t )  s ec t ion .�  He  shal l  ma in t a in  a  �Cent ra l  

Rece ip t  and  Dispat ch  Regi s t e r  (RTIA)�  and  ente r  in  t h i s  r eg i s t e r  the  

de t a i l s  o f  a l l  r eques t s  /  appl i ca t ions  rece ived  in  t e rms  o f  Sect ion  6  o f  the  

Ac t  g iv ing ,  in t e r -a l i a ,  t he  det a i l s  o f  Da te  o f  Rece ip t ,  Name and complet e  

addres s  o f  the  pe r son  f rom whom rece ived ,  subjec t  mat te r  o f  i n fo rmat ion  

sough t ,  Date  o f  i s sue  o f  acknowledgement ,  Name o f  t he  Of f i ce r  (DC/AC) /  

(  Sec t ion  /  Group  In -charge)  t o  whom the  reques t  i s  fo rwarded  fo r  

fu rn ish ing  requi s i te  i n fo rmat ion ,  Date  o f  r ece ip t  o f  i n fo rmat ion  f rom the  

concerned  DC/AC/  Of f i ce r  In -charge ,  Da te  o f  s ending  rep l y /  suppl ying  

in fo rmat ion  to  the  app l i can t ,  e t c . , .�  Whi l e  r ece iv ing  app l i ca t ions  under  

Sec t ion  6 ,  the  Appra i se r  (AM -X) sha l l  check  th at  i t  i s  accompanied  b y 

p roof  o f  payment  o f  r equ i s i t e  f ee  as  p resc r ibed  under  the  Ac t  and  sha l l ,  

a f t e r  en t e r ing  the  de t a i l s  i n  the  Cen t ra l  Regi s t e r ,  p rompt ly i s sue  an  

acknowledgement  i f  t he  appl i ca t ion  i s  t endered  to  h im personal l y b y hand 

and  sha l l  s end  t he  acknowledgement  by pos t  on  the  da t e  o f  r ece ip t  i t s e l f  i f  

t he  app l i ca t ion  i s  rece ived  b y pos t .   
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4 .  ����All  t he  appl i ca t ions  received  on  a  day b y the  Appra i se r  (AM -

X)  under  Sec t ion  6  o f  t he  Act  shal l  be  pas sed  on  by h im on  t he  same day to  

t he  Ass t t .Commiss ioner  (AM-X) ,  who  sha l l  go  th rough  the  app l i ca t ions  so  

rece ived ,  a sce r t a in  t he  na tu re  o f  t he  in fo rmat ion  reques t ed  and  fo rward  

th rough  a  s t andard ized  cover ing  l e t t er  t o  t he  D y. /Ass t t .Commiss ioner  in -

charge  o f  the  un i t  /  s ec t ion  /  g roup ,  to  whom the  sub ject  mat t e r  o f  the�  

app l i ca t ion  per t a ins  wi th  a  r eques t  for  fu rn ish ing  the  des i red  in format ion  

wi th in  10  days .  T he  D y. /Ass t t .Commiss ioner  in -charge  o f�  t he  un i t  /  

s ec t ion  /  g roup ,  t o  whom an y such  app l i ca t ion  i s  fo rwarded  fo r  ma k ing  

ava i l ab l e  the  des i red  in fo rmat ion ,  sha l l  t ake  a l l  poss ib l e  measures  t o  

ensu re  tha t  the  des i red  in fo rmat ion  i s  fu rn ished  to  t he  Ass t t .Commiss ioner  

(AM-X)  wi th in  10  days  o f  t he  da t e  o f  r ece ip t  o f  app l i ca t ion .�  The b r i e f  

pa r t i cu l a rs  o f  a l l  t he  appl i ca t io ns  seek ing  in fo rmat ion  received  and  

acknowledged  on  a  day sha l l  be  repor t ed  b y the  Ass t t .Commiss ioner  (AM-

X)  to  the  Commiss ioner  (Expor t s )  on  da i l y bas i s .  

  

5 .  ����The  Dy. /Ass t t .Commiss ioner  in -charge  o f  t he  un i t  /  s ec t ion  /  

g roup ,  whose  ass i s t ance  i s  soug ht  in  making  ava i l ab le  t he  in fo rmat ion  

reques t ed  in  an  app l i ca t ion  under  Sec t ion  6  o f  t he  Ac t ,  shal l  whi l e  

fu rn ish ing  the  des i red  in fo rmat ion  to  Ass t t .Commiss ioner  (AM -X)�  ensure  

and  a l so  c l ea r ly a f f i rm  the  accuracy and  co r rec tness  of  t he  in fo rmat ion  

be ing  made  ava i l ab l e  b y h im.�  Ass t t .Commiss ioner  (AM-X)  shal l  a f t e r  

ex amin ing  the  adequacy and  complet eness  o f  the  in fo rmat ion  p roposed  to  

be  suppl i ed ,  s end  the  des i red  in fo rmat ion  wi th in  nex t  f i ve  days  to  t he  

concerned  app l i cant  th rough  Regi s t e red  A.D.  Pos t ,  E -mai l  o r  b y hand  as  

r eques t ed  by the  app l i cant .�  The Ass t t .Commiss ioner  (AM -X)  sha l l  

p rompt l y repor t  t o  Jo in t  Commiss ioner  (AM -X)  i f  i n  any case  the  des i red  

in fo rmat ion  i s  no t  r ece ived  f rom the  concerned  D y. /Ass t t .Commiss ioner  in  

charge  o f  the  un i t  /  s ec t i on  /  g roup .�  A l l  cases  where  the  des i red  

in fo rmat ion  i s  not  fu rn ished  wi th in  15  days  to  the  concerned  appl i can t  

sha l l  be  immediat e l y b rough t  t o  t he  no t i ce  o f  t he  Commiss ioner  (Expor t s )  

b y J o in t  Commiss ioner  (AM -X)  fo r  moni to r ing  on  a  da i l y bas i s  t i l l  t he  

r equ i red  in fo rmat ion  i s  fu rn ished  to  the  app l i cant .  

  

6 .  ����The  endeavour  o f  the  Ex por t  Commiss ionera t e  sha l l  be  t o  

ensu re  t hat  t he  i n fo rmat ion  reques t ed  b y an  app l i cant  under  Sec t ion  6  of  

t he  Righ t  t o  In fo rmat ion  Act  i s  fu rn ished  to  h im wi th in  a  max imum p er iod  

o f  15  days  o f  r ece ip t  o f  t he  appl i ca t ion .�  The  cases  where  fu rn ish ing  of  

i n fo rmat ion  i s  de l ayed  beyond  15  days  can  on l y be  ex cep t ional  i n  v i ew of  

some pecul i a r  nature  o f  t he  in fo rmat ion  sough t .�  Obvious ly,  adherence  to  

t he  s t i pula t ed  t ime per iod  fo r  fu rn i sh ing  in fo rmat ion  may be  poss ib l e  on l y 

th rough  s t r i c t  moni to r ing  by a l l  Of f ice r s  concerned .�  A l l  the  concerned  



Off i ce r s  a re  t he re fo re  advi sed�  to  pay c lose  a t t en t ion  to  each  and  every 

such  reques t  and  ensu re  t hat  t he re  i s  no  defau l t  i n  fu rn ish ing  the  des i red  

in fo rmat ion  wi th in  the  s t i pula t ed  t ime  schedule .  
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Copy to  :  

  

1 .  ����All  concerned .  

  

 


